Flyover approval process notes for requestors

In order to request an aircraft flyover requestors must complete a DD Form 2535. This form is generated
on https://www.airshows.pa.hg.af.mil/PublicSite/Index.cfm?fwa=home by selecting the “new request”
button.

Important note: The requestor is responsible for ensuring the 2535 is completed. Public Affairs Offices
and Operational Groups can assist requestors filling out the form, but must ensure that units aren’t
requesting flyovers of their own assets.

Key parts of the DD Form 2535

e Section 1 — Activity
o Details on the activity being requested

e Section 2 — Event and Site Information
o Details on the location, time, and audience of the request

e Section 3 — Requestor information
o Information on the person requesting the aerial event

e Section 4 — Federal Aviation Administration Coordination
o Call the local Flight Standards District Office associated with the request area and send
them the form for signature
o Event requests in the highlighted area below are coordinated by the Scottsdale FSDO.
o Their contact information:
= Phone: (480) 284-4450
= Fax: (480) 272-7726
=  Email: Email the Office
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o For requests outside the highlighted area you can find the offices contact information at
the website below:
=  https://www.faa.gov/about/office_org/field offices/fsdo/

e Section 5 — Program


https://www.airshows.pa.hq.af.mil/PublicSite/Index.cfm?fwa=home
https://www.faa.gov/contact_faa/?returnPage=M%2FWY%3FO%2BN%2D%249%20JJ%28P%2DEY9SE%29G%3D%40%291%23DT%24H%5DA%221DI%5E8C%3C%2EY%3A%27%5C3L%26%22O%40%5E%2EME%215%29%0A%2DC%2B%5E%3DL%26Q9%224GA%26%2F%3EI7%40%20%20%0A&mailto=6%29S%29%3CI%2B%5B439L%40XX%2C%3DEJ9%3C%40%29%5E3R%29I%29B0%20%20%0A&subject=M5FU2ONZ%2E28ABJ%280%2FW%2AYSD%2C32M9Y%29BU%24%24%5F1%3E%3BGMS%21GXZ%5D%3A24ZS%25%3E%24T%5E%2EOF1E%2F%0A%2DT%5FR%40%5C4%2D8%27T%27X0OV%4070%20%20%0A
https://www.faa.gov/about/office_org/field_offices/fsdo/

o Explain how aviation support is an integral part of the event

e Section 6 — Support
o Requestor agrees to support the event as applicable (varies by aircraft and event)

e Section 7 — Certification by requestor
o Certification that information is correct

Requests should be completed no later than 30 days in advance of the event. Incomplete forms and
requests will not be considered. Headquarters Air Force determines whether the event is eligible for
support.

If you have questions/need help with the form for a request in the Phoenix metro area you can contact 56
Fighter Wing Public Affairs at 623-856-6011. It is important to note that once a request is submitted it is
open to all units in the local area, so the flyover may not necessarily be out of Luke Air Force Base, but
the Luke Air Force Base team can assist with the paperwork for events in this area.



